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MISSOURI DEPARTMENT OF ELEMENTARY AND SECONDARY EDUCATION 
Division of Vocational and Adult Education 

P.O. Box 480, Jefferson City, Missouri 65102-0480 
 

Request for Grant Award 
 
 

RFGA: Family and Consumer Sciences Education Grant Award  
 
ID CODE: 60.420FACS/04 
 
ELIGIBLE Missouri public school districts currently operating a Department-approved vocational  
ENTITIES: family and consumer sciences education program for grades 9-12. 
  
GOAL: To encourage exemplary and innovative projects designed to improve and expand   

instruction in family and consumer sciences education and prepare students for family life, 
work, and careers in family and consumer sciences. 

 
RATIONALE: Family and consumer sciences education programs have as their focus balancing work and 

family through teaching basic life skills including academics which enable young people 
and adults to function as healthy individuals, strong family members, and contributing 
members of the workforce and society.  An individual who is able to effectively balance 
home responsibilities with work will be better prepared for employment.  Therefore, the 
Department has established this grant award program to provide funds to assist approved 
family and consumer sciences education programs in meeting this goal. 

 
APPLICATION   The Family and Consumer Sciences Education Grant Award provides funding  
GUIDELINES:  for improving Department-approved vocational family and consumer sciences education 

programs, as defined in Section 2 of the Implementation Handbook for Family and 
Consumer Sciences, 2001 either within an individual school building or an entire district.  
School districts may submit requests for consideration of grant awards in either category 
annually; however, grant awards are limited to one (1) award per school district within a 
fiscal year.  

 
Grants may be submitted addressing a need(s) in one or more of the following grant 
emphasis areas: 
 
1)   Meeting/implementing the components of a Department of Elementary and Secondary 
      Education approved vocational Family and Consumer Sciences program delineated in 
      the Implementation Handbook for Family and Consumer Sciences, 2001. 
2)   Implementing Critical Science practical problem solving into the core program. 
3)   Family, Career and Community Leaders of America (FCCLA). 
4)  Program recruitment/marketing/public relations. 

 
 
 
 

 1



Grant requests shall include a description of how this would be accomplished within the 
project.  School districts must select one (1) family and consumer sciences education 
teacher as a project director. The project director will be responsible for coordinating the 
development of the project and disseminating information to other project participants, if 
applicable.  Grant funds may be used to match local expenditures relating to the 
improvement and expansion of Department-approved family and consumer sciences 
education programs in the following categories:  
 
1.  Curriculum Development/Modification (100% reimbursement).  Grant funds may 

be expended to develop, modify, or purchase curriculum. These expenditures are 
limited to curriculum activities that are performed above and beyond the school-day 
assignment, and must be justified in the request and final evaluation report in a line-
item based report (hours spent, activities/items developed/modified, etc.).  Curriculum 
development/modification activities may include, but are not limited to the following:  

 
• The integration of critical thinking and critical science skills into the family and 

consumer sciences education curriculum, including the core courses as delineated 
in Section 2 of the Implementation Handbook for Family and Consumer 
Sciences, 2001.  

 
• Curriculum development/modifications activities to meet MSIP Process Standard 

7.3 of Cycle 3.  This requires, among other things, specific, measurable learner 
objectives for each course at each grade level and that those objectives must be 
aligned to the districts goals for graduates and Missouri’s Show-Standards.  In 
addition, vocationally approved Family and Consumer Sciences programs should 
be aligned to the National Family and Consumer Sciences Standards and to the 
content competencies defined in the Implementation Handbook for Family and 
Consumer Sciences, 2001.  Districts are required to provide instructional activities 
and specific assessments (including performance-based assessments) for the 
majority of the learner objectives.   

 
• The development and/or purchase of instructional materials for innovative and 

exemplary projects. Examples of purchases in this category may include: 1.) 
curriculum to be adapted to the district’s family and consumer sciences education 
program; 2.)  FCCLA publications; 3.) resource and reference materials; 4.) 
curriculum consultant fees; 5.) travel for teacher in-service regarding curricular 
and co-curricular activities; 6.) substitute teacher pay for curriculum in-service 
absences; and 7.) marketing materials to include printing, duplication of brochures, 
etc., related to family and consumer sciences education. 
 

2.  Program Improvement through the Purchase of Instructional Equipment (100% 
reimbursement).  Grant funds may be expended for the purchase of equipment used 
within the educational setting and is related to the grant project to improve or enhance 
instruction that is consistent with the vision and mission of Family and Consumer 
Sciences Education.   
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3.  Professional Development (50/50% match reimbursement).  Grant funds may be 
expended for the costs associated with inservice and professional development for 
certificated teachers of Family and Consumer Sciences Education. These expenditures are 
limited to teachers participating in the approved project.  Reimbursement to participating 
teachers for conference or workshop attendance are subject to the following: 

 
a.  Reimbursement of travel and attendance costs will adhere to local district 

policies.  Matching funds may be available from the local districts Professional 
Development Committee (PDC) and Carl D. Perkins Vocational and Technical 
Education Act of 1998.  

 
b.  Mileage reimbursement will be limited to a maximum of 33.5 cents per mile.  

Approvable expenditures include expenses (meals, lodging, travel, and meeting 
registration fees) for workshops and conferences related to the project or 
Family and Consumer Sciences Education. 

 
4.  Purchased Services (100% reimbursement).  Items purchased in this category may 

include the services of professional speakers and consultants.  Equipment service 
contracts/agreements are not allowable expenditures. 

 
WRITING: The request should reflect the specific needs of the district/school for the enhancement 
GUIDELINES: of family and consumer sciences education. The complete request should be concise                     

and be no more than 10, 8½" X 11" pages in length. (including attachments)  
 

To be reviewed, RFGA’s must contain the following in the sequence as listed.  
Incomplete RFGA’s will be considered non responsive. 

 
1. Listing of vocational family and consumer sciences education advisory members and 

the information regarding the respective population each represents. 
 

2.  An INTRODUCTORY NARRATIVE providing the overall goal(s) and rationale for 
conducting the project.  (35 points)  This narrative should at least provide an 
explanation of:   

a.  How the project will support the mission of family and consumer sciences 
education; (see the Implementation Handbook for Family and Consumer 
Sciences, 2001).  

b.  How the project will assist the district in meeting a need in one or more of the 
emphasis areas. 

c.  How the results of the annual evaluation of the family and consumer sciences 
education program impacted on the application for grant funding.  

d.  How the advisory committee was involved in the planning of the project.   
 

3.  A listing of the PROJECT GOAL(S) and MEASURABLE OBJECTIVES AND 
ASSESSMENTS.  (30 points)  Provide one-page listing project goal(s) supported by 
the specific measurable objectives for the project and student achievement (if 
applicable).  Provide a description of the assessment methods for measuring these 
objectives.  
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4.  A PLANNED ACTIVITIES section linking the goal(s) and objectives with specific 
planned activities necessary to accomplish the project.  (30 points)  Limited to two 
pages.  

 
5.  An ITEMIZED BUDGET on an "Application for Authorization of Vocational 

Education Expenditures," form (FV-4), signed by the chief administrator of the 
district.  Items of $25 or less, textbooks, furniture or consumable supplies are not 
allowable grant expenditures.  Each equipment item purchased must have a unit price 
of $200 or more per item and are subject to prior purchase approval by the 
Department. (5 points)  Please submit two  (2) copies per instructions for the FV-4 
form.  FV-4 and FV-2 forms are available through the Department’s home page at 
http://www.dese.state.mo.us/divvoced/forms.html  

 
6.  An ASSURANCES page listing the necessary assurances within this request, which is 

signed by the chief administrator of the school district (blank form included with this 
RFGA). 

 
AMOUNT: A maximum amount of $7,000 of grant funds has been established for each approved 

grant request.  Funds awarded in this grant will be used to supplement and not supplant 
local funds for family and consumer sciences programs, services, and activities.   

 
DUE DATE: Requests must be received no later than 4:00 p.m. on March 31, 2003.  Failure to meet 

this date by the district will result in the request not being considered for funding. 
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DELIVERABLES: Grant recipients must forward the following to the Department of Elementary and 
Secondary Education on or before the dates indicated:   

 
1.  December 1, 2003:  A mid-year progress report which provides a description of the 

current status toward accomplishing the goal, objectives, and activities specified in the 
approved grant request. 

 
2. May 14, 2004: 

 
a.  A final report which provides a description of the entire project accomplishments 

relating to the project goal, objectives, and activities specified in the approved 
grant request. 

b.  A final reimbursement claim on a "Reimbursement Request for Approved 
Vocational Education Expenditures" form (FV-2), accompanied by 1) outside 
vendor invoices, check numbers, and itemized equipment lists used for 
inventorying, and 2) copies of canceled checks if used to reimburse teachers for 
curriculum development/modification.  

c.  Documentation confirming the presentation of information regarding teaching 
family and consumer sciences education as a profession.  

 
GRANT PERIOD:  July 1, 2003, through May 14, 2004 
 
PERTINENT March 31, 2003   Due date for submitting project requests. 
PROJECT 
 
DATES For  December 1, 2003   Mid-year Progress Report due. 
FY 2003:  
 May 14, 2004   Reimbursement claims (FV-2 forms) and Final Evaluation  

   Report due. 
 

July 20-22, 2004               Department of Elementary and Secondary Education’s  
  Summer Inservice for  Family and Consumer Sciences  
  Education. 

 
DELIVER:         TWO (2) complete copies of the request with signed copies of the FV-4 to: 
 

Sandy Murray 
Vocational-Technical Education 
Department of Elementary and Secondary Education 
Division of Vocational and Adult Education 
P.O. Box 480 
Jefferson City, Missouri  65102-0480 
(PHONE) 573.751.3500  (FAX) 573.526.4261 
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DEPARTMENT OF ELEMENTARY AND SECONDARY EDUCATION 

Division of Vocational and Adult Education 
P.O. Box 480 

Jefferson City, Missouri 65102-0480 
Application for  

Vocational Family and Consumer Sciences Education Grant Award 
Program 

 
               - 
County District Code     School District Name 
 
Project Director 
 
Address and  
Phone Number 
  
 
The applicant assures that if funds are made available through the Vocational Family and Consumer 
Sciences Education Grant Award Program it will: 
 

1. Provide fiscal control, property management control, and fund accounting procedures; 
 
2. Expend funds from local sources in an amount equal to or greater than fifty percent 

(50%) of the approved grant amount for professional development as described in the 
approved grant request; 

 
3. Comply with all reporting requirements of the Department relating to this grant award 

program; 
 

4. Ensure the project director or a representative will make a presentation for the 
Department of Elementary and Secondary Education at the Family and Consumer 
Sciences summer inservice which is co-sponsored with the Missouri Association of 
Career and Technical Education and the Missouri Educators of Family and Consumer 
Sciences in July, 2004. 

 
5. Make available to its students information regarding family and consumer sciences 

teaching as a profession by coordinating with a Missouri family and consumer sciences 
teacher education program; and, 

 
6. Forward to the department all deliverables relating to this grant award program prior to or 

simultaneously with a final request for full reimbursement of awarded grant funds.  
 
 *Reimbursement claims, supported by 1) outside vendor invoices, check numbers, and itemized 

equipment lists used for inventorying, and 2) copies of canceled checks if used to reimburse 
teachers for curriculum development/modification may be submitted as soon as all related costs 
are paid. 

 
The applicant requests that the following amount of state grant funds be made available from the 
Department to implement the programs and/or activities described in the attached grant request:  $  
 
By submitting this application, the applicant assures a commitment to implement the improvements 
described in the attached grant request. 
 
 
 
     Date                      Signature of Chief Administrator 
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	FACS_Education_RFP_Attachment.pdf
	INTRODUCTION AND GENERAL INFORMATION
	Introduction:
	This document constitutes a request for competitive, sealed proposals for the (add your requests title).
	Organization - This document, referred to as a Request for Proposal (RFP), is divided into the following parts:
	
	Introduction and General Information
	Contractual Requirements
	Proposal Submission Information
	Pricing Page
	Exhibits/Attachments as required
	Terms and Conditions



	Pre-Proposal Conference:
	A pre-proposal conference regarding this Request for Proposal will be held on (add your date), in (add your place).
	All potential offerors are encouraged to attend this conference in order to ask questions and provide comments on the RFP.  Attendance is not required in order to submit a response; however, offerors are encouraged to attend since information relating to
	Offerors are strongly encouraged to advise the DESE within five (5) working days of the scheduled pre-proposal conference of any special accommodations needed for disabled personnel who will be attending the conference so that these accommodations can 

	Background Information:
	(Add your background information)
	Although an attempt has been made to provide accurate and up-to-date information, the DESE does not warrant or represent that the background information provided herein reflects all relationships or existing conditions related to this RFP.


	CONTRACTUAL REQUIREMENTS
	General Requirements:
	The contractor shall develop and implement (add unique requirements).

	Activity Plan Development Requirements:
	(Add your requirements).
	The contractor shall agree and understand that th
	The contractor may be required to develop and submit a new or revised activity plan at other times throughout the contract period as well as for each renewal period, if the contract is renewed for additional periods.  The contractor shall prepare and sub

	Activity Plan Implementation Requirements:
	In accordance with the detailed activity plan developed per the above and approved by the state agency, the contractor shall implement and satisfy all requirements of the detailed activity plan.  The contractor shall perform those requirements assigned t
	Unless otherwise specified herein, the contractor shall furnish all material, labor, facilities, equipment, and supplies necessary to perform the services required herein.

	Reporting Requirements: The contractor shall submit the reports identified hereinafter to the state agency for review and approval.  For each type of report, the contractor must obtain the prior written approval of the state agency on the format and desi
	Financial Requirements:
	The contractor must maintain financial and accounting records and evidence pertaining to the contract in accordance with generally accepted accounting principles and other procedures specified by the state.  These records must be made available at all re
	The contractor shall permit governmental auditors and authorized representatives of the State to have access for the purpose of audit or examination of any of the books, documents, papers, and records of the contractor's recording receipts and disburseme
	The contractor shall agree and understand that the State of Missouri does not make advanced payments to the contractor for any services performed or goods purchased or provided.
	The contractor must insure that all services have been provided or obligated prior to submitting an invoice to the state agency for payment/reimbursement from the state agency.
	The contractor shall agree and understand that any amount funded per the contract is subject to appropriations made by the General Assembly and signed into law by the Governor.  In addition, the total budget amount described herein is also subject to red


	Invoicing and Payment Requirements:
	(Add your invoicing requirements) The firm, fixed price shall constitute the total amount due the contractor for all services specified in the requirements of this document unless services are specifically listed as reimbursable in the paragraph relate
	On the face of each invoice, the contractor must identify the vendor name, tax identification number, firm fixed price.
	Upon receipt and approval of a properly prepared monthly invoice and all required reports and documentation, the state agency shall pay the contractor the firm fixed price according to the pricing page on the (RFP name).

	Other than the payments and reimbursements on the pricing page, no other payments or reimbursements shall be made to the contractor for any reason whatsoever.

	Other Contractual Requirements:
	Contract Period: The original contract period shall be as stated in the Request for Proposal (RFP).  The contract shall not bind, nor purport to bind, the department for any contractual commitment in excess of the original contract period.  The DESE sh
	Renewal Periods - If the option for renewal is exercised by the DESE, the contractor shall agree that the prices stated in the original contract shall not be increased in excess of the maximum price for the applicable renewal period stated on the Pricing
	If renewal prices are not provided then prices during renewal periods shall be the same as during the original contract period.
	The DESE does not automatically exercise its option for renewal based upon the maximum price and reserves the right to offer or to request renewal of the contract at a price less than the maximum price stated.


	Termination:  The DESE reserves the right to terminate the contract at any time, for the convenience of the Department, without penalty or recourse, by giving written notice to the contractor at least thirty (30) calendar days prior to the effective da
	All documents, data, reports, supplies, equipment, and accomplishments prepared, furnished or completed by the contractor pursuant to the terms of the contract shall, at the option of the DESE, become the property of the Department.  The contractor shall
	As directed by the department, the contractor shall either cancel all open commitments previously made per the contract or (without entering any new commitments) shall continue with execution of such open commitments.
	If the open commitments are cancelled, the department shall pay all costs (including penalties) resulting from the cancellation.
	If such commitments continue to be executed, the 


	Property of Department: The contractor shall agree and understand that all deliverables developed as a result of the contract, shall become the property of the DESE with all rights and interests for present and future use as deemed appropriate by the dep
	The contractor shall be responsible for obtaining copyrights as appropriate in the name of the DESE as instructed and approved by the department.  If approved, the contractor shall be reimbursed the actual cost paid for obtaining any copyright and regist
	The DESE shall have the full right to reproduce a
	The contractor shall agree and understand that all discussions with the contractor and all information gained by the contractor as a result of the contractor's performance under the contract shall be confidential and that no reports, documentation, or ma
	The contractor shall defend, indemnify and hold harmless the DESE, including its officers, agents, employees and assigns, in all suits of law or in equity alleging patent, trademark or copyright infringement, defamation (libel and/or slander), violatio

	Contractor Liability:  The contractor shall be responsible for any and all injury or damage as a result of the contractor's negligence involving any equipment or service provided under the terms and conditions, requirements and specifications of the cont
	However, the contractor shall not be responsible for any injury or damage occurring as a result of any negligent act or omission committed by the DESE, including its employees, and assignees.

	Insurance: The contractor shall understand and agree that the DESE cannot save and hold harmless and/or indemnify the contractor or employees against any liability incurred or arising as a result of any activity of the contractor or any activity of the c
	Contractor Status: The contractor represents himself or herself to be an independent contractor offering such services to the general public and shall not represent himself/herself or his/her employees to be an employee of the Department.  Therefore, the
	Coordination: The contractor shall fully coordinate all contract activities with those activities of the state agency.  As the work of the contractor progresses, advice and information on matters covered by the contract shall be made available by the con
	Subcontractors: Any subcontracts for the products/services described herein must include appropriate provisions and contractual obligations to ensure the successful fulfillment of all contractual obligations agreed to by the contractor and the DESE and t
	Substitution of Personnel: The contractor agrees 
	Transition: Upon award of the contract, the contractor shall work with the department and any other organizations designated by the department to insure an orderly transition of services and responsibilities under the contract and to insure the continuit
	Upon expiration, termination, or cancellation of the contract, the contractor shall assist the department to insure an orderly transfer of responsibility and/or the continuity of those services required under the terms of the contract to an organization
	The contractor shall deliver, FOB destination, all records, documentation, etc., which were required to be produced under the terms of the contract.
	The contractor shall agree to continue providing any part or all of the services in accordance with the terms and conditions, requirements and specifications of the contract for a period not to exceed thirty (30) calendar days after the expiration, ter
	The contractor shall discontinue providing service or accepting new assignments under the terms of the contract, on the date specified by the department, in order to insure the completion of such service prior to the expiration of the contract.




	PROPOSAL SUBMISSION INFORMATION
	Submission of Proposals:
	ELECTRONIC SUBMISSION OF PROPOSALS THROUGH THE ON-LINE BIDDING WEB SITE IS NOT AVAILABLE FOR THIS RFP.
	When submitting a proposal, the offeror should include three (3) additional copies along with their original proposal for a total of four (4).
	To facilitate the evaluation process, the offeror is encouraged to organize their proposal into distinctive sections that correspond with the individual evaluation categories described herein.
	Each distinctive section should be titled with each individual evaluation category and all material related to that category should be included therein.
	The proposal should be page numbered.
	The signed page one from the original RFP and all signed amendments should be placed at the beginning of the proposal.

	The offeror is cautioned that it is the offeror’s
	Offeror’s Contacts:  Offerors and their agents \�

	Evaluation and Award Process:
	After determining that a proposal satisfies the mandatory requirements stated in the Request for Proposal, the evaluator(s) shall use both objective analysis and subjective judgment in conducting a comparative assessment of the proposal in  accordance 
	Cost?%
	Organizational Experience, Reliability, and Financial Stability?%
	Personnel Resources, Expertise, and Creative Ability?%
	Method of Performance?%

	After an initial screening process, a question and answer conference or interview may be conducted with the offeror, if deemed necessary by the DESE.  In addition, the offeror may be asked to make an oral presentation of their proposal during the confere

	Evaluation of Cost:
	The objective evaluation of cost shall be based upon the prices stated on the Pricing Page for the original contract period plus renewal option periods.
	Cost points shall be calculated by using the following cost evaluation formula:
	Lowest Responsive Offeror’s Total Price
	X      ?cost points
	=    Cost Score
	Compared Offeror’s Total Price

	The offeror should provide an itemized breakdown of the firm, fixed price stated on the Pricing Page.

	Evaluation of Offeror's Experience, Reliability, and Financial Stability:
	Experience and reliability of the offeror's organization are considered subjectively in the evaluation process. Therefore, the offeror is advised to submit any information which documents successful, reliable, and creative experience in past performances
	Reference Information - The offeror should provid
	Qualifications of Offeror’s Organization – The of
	
	The offeror should describe the extent of the off
	The offeror should provide a list of and additional information regarding the top five clients in terms of billings that the offeror has represented in the last five (5) years.
	The offeror should provide the offeror’s current 
	The offeror should document the offeror’s current



	Evaluation of Offeror’s Expertise and Resources:
	The resources and qualifications of the personnel
	Expertise –
	
	Expertise/knowledge of the department.
	Expertise/knowledge in ?.


	Resources - The offeror should submit detailed information related to the total staff resources that the offeror will have available for the department. The offeror should summarize key information about the qualifications of each staff person.

	Evaluation of Method of Performance:
	Proposals will be evaluated based on the offeror's distinctive plan for performing the requirements of the RFP.  In the written proposal, the offeror should provide a written method of performance including, but not limited to, the items listed below.  T
	Schedule of Events - The offeror should provide a sequential step-by-step description of the tasks or events that are proposed to accomplish the requirements of the RFP and the number of work hours required to perform the task or event.  In addition, the
	The offeror should submit Miscellaneous Informati


	PRICING PAGE
	Price for Service:
	The offeror shall state a firm, fixed price for services provided for the original contract period and a maximum price for services provided for each renewal option period, in accordance with the provisions and requirements of this RFP.






